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APPLICATION PROCESS

Type 1 Conditional Use
Application Submitted

First Friday of the month

Development Review 
Committee

Fourth Friday of the month

Board of Architects
Weekly

Planning and Zoning Board
Second Wednesday of the 

month

Commission

1 – 3 months (varies by project) 

PZB application needs to be 

submitted 4 weeks prior

1 – 2 months (varies by project) 

3-4 weeks

1 month

TAB
Third Tuesday of the month

Trip Generation Letter
(Usually submitted after DRC)

Methodology Meeting
(Scheduled after confirmation 

of TIS requirement)

Traffic Impact Study
(45 days)
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TRAFFIC IMPACT STUDY PROCESS

❖ DRC Meeting
❖ Trip Generation Letter 
❖ Traffic Impact Study is required

• Request payment for scoping 
meeting

• Schedule scoping meeting 
(approximately 2 weeks)

• Submit proposal (five business days)
• Request payment for TIS
• Issue NTP for TIS (45 days)
• Draft memo for PZB

** TIS Process can take approximately 2-3 months
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TRAFFIC IMPACT STUDY PROCESS

❖ Ordinance 2018-09
❖ Traffic Impact Study (TIS) required 

when proposed development generates 
fifty (50) or more added (new) peak 
hour two-way trips to or from site

❖ May be required for under fifty (50) or 
more added peak hour trips to address 
special considerations

❖ TIS conducted by City consultant
❖ Option on Delay

• If TIS is not completed within forty-
five (45) days after payment, 
applicant can request to use their 
own TIS
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TRAFFIC IMPACT METHODOLOGY

❖ Review Site Access

❖ Review Study Area Limits
❖ LOS Analysis
❖ Mitigation Measures

❖ Additional Technical Analysis

• Driveways
• Valet
• Drop-Off areas
• Gates

• Transit, bicycle, and pedestrian 
improvements

• Traffic Calming measures
• Monetary contributions to fund 

capital or operational costs for 
roadway, transit, or infrastructure 
improvements
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TAB PROCESS

❖ DRC Link Provided via email 
beginning of each month

❖ DRC Monthly TAB Agenda Item

❖ Full TIS report is provided if 
requested

❖ Will provide full TIS for projects 
that are 20,000 SF or greater

• Notify of projects on DRC
• Discuss TIS Findings and 

Recommendations



Thank you!

Public Works Department: Keeping the City Beautiful Yesterday, Today & 
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